
[Your Name] 

[Your Title] 

[Your Company Name] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Recipient Company Name] 

Subject: Consultation Request: Review of Comprehensive Coverage Gap Analysis Report 

Dear [Recipient Name], 

I am writing to formally request a consultation meeting to review the findings of the recently 

completed Comprehensive Coverage Gap Analysis Report for [Project/Company Name]. 

The objective of this meeting is to discuss the specific vulnerabilities identified in the report and 

to prioritize the recommendations for bridging these coverage gaps. Specifically, I would like to 

focus on: 

• Key areas of exposure identified in the executive summary. 

• Feasibility and timelines for implementing proposed solutions. 

• Resource allocation required for risk mitigation. 

I have attached a copy of the report for your reference. I am available at the following times next 

week: 

• [Day, Date] at [Time] 

• [Day, Date] at [Time] 

• [Day, Date] at [Time] 

Please let me know which of these slots works best for you, or feel free to suggest an alternative 

time. I look forward to your insights on these findings. 

Sincerely, 

[Your Signature] 

[Your Printed Name] 

[Your Phone Number] 

[Your Email Address] 


