
[Date] 

[Client Name] 

[Client Address] 

[City, State, Zip Code]  

Subject: Response to Data Privacy Compliance Inquiry 

Dear [Client Contact Name], 

Thank you for your inquiry dated [Date of Inquiry] regarding our data privacy practices and 

compliance with [Insert Regulation, e.g., GDPR, CCPA, or HIPAA]. 

At [Your Company Name], we take the security and privacy of your data very seriously. We are 

pleased to confirm that we have implemented the necessary technical and organizational 

measures to ensure compliance with applicable data protection laws. Specifically, our framework 

includes: 

• Data Protection Measures: Use of encryption for data at rest and in transit. 

• Access Controls: Strict internal policies ensuring only authorized personnel have access 

to client data. 

• Audit & Monitoring: Regular security assessments and vulnerability scans. 

• Third-Party Management: Vetting of all sub-processors to ensure they meet our 

privacy standards. 

Attached to this letter, please find our [Privacy Policy/Data Processing Agreement/SOC2 Report] 

which provides further details on our protocols. 

If you require any additional documentation or wish to schedule a brief call to discuss our 

compliance framework further, please do not hesitate to contact our Data Protection Officer at 

[Email Address] or [Phone Number]. 

We value your partnership and remain committed to protecting your information. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name]  


