Date: [Insert Date]

To: [Client Name/Organization]|

Subject: Notice of Data Breach Incident Response Plan Readiness
Dear [Client Contact Name],

The security of your data is our highest priority. As part of our commitment to transparency and
proactive security management, we are writing to formally confirm that [Company Name] has a
comprehensive Data Breach Incident Response Plan (IRP) in place and is prepared to act
immediately should a security event occur.

Our readiness framework includes the following core components:

e Dedicated Response Team: A cross-functional team comprising IT security, legal,
forensics, and communications experts.

e Detection and Analysis: Advanced monitoring systems designed to identify and
categorize potential threats in real-time.

o Containment Protocols: Pre-defined technical steps to isolate affected systems and
prevent further data loss.

o Notification Procedures: Clear timelines for notifying affected clients and regulatory
bodies in compliance with [Applicable Law, e.g., GDPR/CCPA].

e Recovery and Remediation: Formal processes to restore services and address the root
cause of any vulnerability.

We conduct regular drills and tabletop exercises to ensure our team is trained to execute this plan
efficiently. Our goal is to minimize impact and ensure the continuous protection of your
information assets.

Should you require further details regarding our security protocols or wish to review our
compliance certifications, please contact [Department/Contact Name] at [Email Address].

Thank you for your continued trust.
Sincerely,
[Your Name]

[Your Title]
[Company Name]



