[Your Name]

[Your Address]

[Your Phone Number]
[Your Email Address]

[Date]

[Name of Claims Department/Insurance Company |
[Recipient Name or Title]

[Company Address]

RE: Formal Initiation of Comprehensive Claim
Policy Number: [Your Policy Number]

Claim Number: [Claim Number, if already assigned]
Date of Incident: [Date]

Dear [Recipient Name],

I am writing to formally initiate a comprehensive claim regarding the loss/damage that occurred
on [Date] involving [briefly describe property, e.g., my 2022 Toyota Camry].

The incident occurred at [Location] under the following circumstances: [Provide a brief, factual
description of what happened].

Enclosed/Attached are the following supporting documents to facilitate the processing of this
claim:

e Police/Incident Report # Number]|

o Photographs of the damage

e Repair estimates from [Service Provider Name]

o [List any other relevant documents]
Please acknowledge receipt of this letter and provide me with the name and contact information
of the adjuster assigned to this case. I look forward to your written confirmation regarding the
coverage and the next steps in the evaluation process.
Thank you for your prompt attention to this matter.
Sincerely,

[Your Signature]

[Your Printed Name]



