[Date]

[Policyholder Name]
[Address Line 1]
[City, State, Zip Code]

Subject: Welcome to Your Comprehensive Family Insurance Plan
Dear [Policyholder Last Name] Family,
Welcome to [Insurance Company Name]. We are pleased that you have chosen us to provide
protection and peace of mind for your family. This letter serves as a formal welcome and a
summary of your new comprehensive coverage.
Your policy details are as follows:
e Policy Number: [Policy Number]
e Coverage Type: Comprehensive Family Plan
o Effective Date: [Start Date]
e Renewal Date: [End Date]
Included in this package, you will find:
e Your Policy Schedule and Benefits Summary
e Member Identification Cards for all covered family members
e A guide on how to file a claim

e Our network provider directory

To manage your account, pay premiums, or update your family information, please visit our
member portal at [ Website URL] and register using your policy number.

If you have any questions regarding your benefits or need assistance, our dedicated family
support team is available at [Phone Number] or via email at [Email Address].

Thank you for trusting [Insurance Company Name] with your family's future.
Sincerely,
[Signature Name]

[Title]
[Insurance Company Name]



