
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Phone Number] 

[Email Address] 

[Date] 

[Insurance Company Name] 

[Agent Name or Department] 

[Company Address] 

[City, State, Zip Code] 

RE: Request for New Insurance Identification Cards - Teen Driver Endorsement 

Policy Number: [Your Policy Number] 

Dear [Agent Name or Customer Service Department], 

I am writing to formally request updated Insurance Identification Cards for the vehicle(s) listed 

on the above-referenced policy. This request follows the recent endorsement to add a teen driver 

to my coverage. 

Please issue new ID cards that reflect the current coverage for the following driver(s) and 

vehicle(s): 

• Teen Driver Name: [Full Name of Teen Driver] 

• Vehicle(s): [Year, Make, and Model of Vehicle(s)] 

Please send the physical cards to my mailing address on file. Additionally, if possible, please 

provide a digital copy via email for immediate use. 

Thank you for your prompt assistance with this matter. Please let me know if any further 

documentation is required. 

Sincerely, 

[Your Signature] 

[Your Printed Name] 


