
[Date] 

[Recipient Name] 

[Recipient Address] 

[City, State, Zip Code]  

RE: Notice of Non-Renewal of [Contract/Lease/Agreement] 

Dear [Recipient Name], 

Please be advised that [Company/Property Name] will not be renewing your 

[Contract/Lease/Agreement] for the property or service located at [Location Address], which is 

set to expire on [Expiration Date]. 

This decision has been made following a formal Hazard Risk Assessment conducted on [Date]. 

The assessment identified significant risks that exceed our acceptable safety thresholds. 

Specifically, the following concerns were noted: 

• [Description of Hazard 1] 

• [Description of Hazard 2] 

Due to the nature of these hazards and the potential liability or safety concerns involved, we are 

unable to continue the relationship beyond the current term. You are required to vacate the 

premises or cease services by [Final Date] at [Time]. 

Please contact [Name/Department] at [Phone Number] to coordinate the final inspection and the 

return of any keys or equipment. 

Sincerely, 

[Your Signature] 

[Your Printed Name] 

[Your Title]  


