
[Your Name/Organization Name] 

[Your Address] 

[City, State, Zip Code] 

[Phone Number] 

[Email Address] 

[Date] 

[Recipient Name] 

[Recipient Title/Department] 

[Organization Name] 

[Address] 

[City, State, Zip Code] 

RE: Evidence of Correction for Administrative Deficiencies - [Case/Reference Number] 

Dear [Recipient Name], 

This letter is submitted to formally notify you that [Organization Name] has successfully 

addressed and corrected the administrative deficiencies identified in the notice dated [Date of 

Deficiency Notice]. 

We have conducted a thorough review of our internal processes and implemented the following 

corrective actions: 

• Deficiency 1: [Brief Description] 

Correction: [Explain the specific action taken to fix this issue]. 

• Deficiency 2: [Brief Description] 

Correction: [Explain the specific action taken to fix this issue]. 

• Deficiency 3: [Brief Description] 

Correction: [Explain the specific action taken to fix this issue]. 

To ensure long-term compliance and prevent the recurrence of these issues, we have also 

[mention any new software, training, or policy changes]. Attached to this letter, please find 

supporting documentation, including [list attached evidence, e.g., updated forms, receipts, or 

certificates], as proof of these corrections. 

We request that you review this information and update our records to reflect that we are now in 

full administrative compliance. Please let us know if any further information or documentation is 

required. 

Thank you for your guidance in this matter. 

Sincerely, 

[Signature] 



[Typed Name] 

[Job Title] 

Enclosures: [List of attached documents] 


