[Date]

[Recipient Name]
[Recipient Job Title]
[Department]

Subject: Announcement of New Risk Management Training Certification
Dear [Recipient Name],

We are pleased to introduce the new [Name of Certification Program] training program, designed
to enhance our organization's approach to identifying and mitigating operational risks.

As our business environment evolves, it is essential that our team remains equipped with the
latest methodologies for risk assessment, compliance, and crisis management. This certification
course covers:

e Core principles of risk identification

e Quantitative and qualitative analysis techniques
e Regulatory compliance and reporting standards
o Strategic mitigation planning

Completion of this training is [mandatory/highly recommended] for all staff members in the
[Department Name] department. The training will be conducted via [Online Platform/In-Person
Sessions] starting on [Start Date].

Please find the registration details and the full curriculum attached to this letter. All participants
are expected to complete the certification by [Deadline Date].

We believe this initiative will significantly strengthen our internal controls and contribute to the
long-term stability of the company. If you have any questions regarding the enrollment process,
please contact [Contact Person/Department].

Best regards,
[Your Name]

[Your Title]
[Company Name]



