[Date]

[Client Name]

[Client Address]

[City, State, Zip Code]

Subject: Gentle Reminder: Your Umbrella Insurance Policy Renewal Payment

Dear [Client Name],

We hope you are doing well. This is a friendly reminder regarding the upcoming renewal of your
Umbrella Insurance Policy, number [Policy Number].

Our records indicate that we have not yet received your annual renewal payment of ${Amount],
which is due on [Due Date].

To ensure that your additional liability coverage remains active and that there is no gap in your
protection, please submit your payment at your earliest convenience. You can complete your
payment through any of the following methods:

e Online: Visit [Website URL] and log into your account.
e Phone: Call our billing department at [Phone Number].

e Mail: Send a check to the address listed on your renewal invoice.

If you have already sent your payment, please disregard this notice. If you have any questions or
would like to discuss your coverage options, please feel free to contact us.

Thank you for your continued trust in our services.
Sincerely,
[Your Name/Agent Name]

[Agency Name]
[Phone Number]



