
[Date] 

[Insurance Company Name] 

[Insurance Company Address] 

[City, State, Zip Code]  

Subject: Notification of Change of Address for Policy #[Policy Number] 

To Whom It May Concern, 

I am writing to formally notify you of a change in my mailing and/or property address regarding 

my homeowners insurance policy, effective as of [Date of Change]. 

Previous Address: 

[Old Street Address] 

[Old City, State, Zip Code] 

New Address: 

[New Street Address] 

[New City, State, Zip Code] 

Please update your records to ensure that all future correspondence, billing statements, and 

policy documents are sent to the new address listed above. 

If this change affects my policy coverage or premium rates, please provide an updated policy 

declaration page. If you require additional documentation or a new inspection of the property, 

please let me know at your earliest convenience. 

Thank you for your assistance. You can reach me at [Phone Number] or [Email Address] if you 

have any questions. 

Sincerely, 

[Your Signature] 

[Your Printed Name]  


