[Your Name/Department]
[Your Company Name]
[Date]

[Recipient Name]
[Recipient Title/Company]
[Recipient Address]

Subject: FINAL NOTICE: Deadline for Compliance Confirmation - [Reference
Number/Project Name]

Dear [Recipient Name],

This letter serves as a formal reminder regarding the compliance requirements outlined in our
previous correspondence dated [Date of Original Letter].

To date, we have not received your signed Letter of Compliance Confirmation. Please be advised
that the final deadline for submission is [Deadline Date] at [Time].

Failure to provide the required confirmation by this deadline may result in the following actions:
e Suspension of [Service/Contract/Project]
o Imposition of late fees or penalties

e [Other Consequence]

Please sign the attached document and return it via [Email Address/Submission Portal] to ensure
your account remains in good standing.

If you have already submitted this documentation, please disregard this notice.
Sincerely,
[Your Signature]

[Your Printed Name]
[Your Contact Information]



