
[Date] 

[Recipient Name] 

[Recipient Title] 

[Organization/Entity Name] 

[Address Line 1] 

[City, State, Zip Code]  

RE: Notice of Approval Status Update - [Project/Application Name or ID Number] 

Dear [Recipient Name], 

This letter is to provide a formal update regarding the status of your application for [Type of 

Approval/Permit/License], submitted to the [State Agency Name] on [Submission Date]. 

After a thorough review of the submitted documentation, the current status of your request is as 

follows: 

Status: [Approved / Provisionally Approved / Pending / Under Further Review] 

[If Approved]: Your request has been officially approved. Enclosed with this letter, you will find 

the formal certification and any relevant documentation outlining the terms of this approval. 

[If Pending/Action Required]: Your request is currently pending. To move forward with the final 

approval process, the following additional information or actions are required: [List 

Requirements]. Please submit these items by [Deadline Date]. 

Please note the following conditions or next steps: [List specific conditions, expiration dates, or 

required inspections]. 

If you have any questions regarding this update, please contact our office at [Phone Number] or 

via email at [Email Address], referencing the application ID listed above. 

Sincerely, 

[Signature] 

[Name of Representative] 

[Title] 

[State Agency Name]  


