Date: [Insert Date]

[Recipient Name]
[Recipient Title]
[Company Name]
[Address]

Subject: Notice of Final Contract Review Completion - [Contract Name/Reference
Number]

Dear [Recipient Name],

This letter is to formally notify you that the final review of the contract regarding [Brief Project
Description or Contract Purpose] has been successfully completed.

All terms, conditions, and legal requirements have been thoroughly examined and cross-
referenced with the agreed-upon specifications. We confirm that all necessary revisions have
been incorporated, and the document is now finalized and ready for formal execution.

Summary of Review:
e Contract Version: [Version Number/Date]
e Review Completion Date: [Date]

o Key Stakeholders Involved: [Department/Names]

Please find the final version of the contract attached for your signature. Once signed, please
return a copy to our records department for filing.

If you have any remaining questions or require further clarification before signing, please contact
[Contact Person Name] at [Phone Number/Email].

Thank you for your cooperation throughout this review process.
Sincerely,

[Your Signature]

[Your Printed Name]

[Your Title]
[Your Company Name]



