[Sender Name]

[Sender Title/Organization]
[Sender Address]

[City, State, Zip Code]
[Email Address]

[Phone Number]

[Date]

[Recipient Name]

[Recipient Address]

[City, State, Zip Code]

RE: Status Update for Historical Deed Retrieval - [Property Address/Legal Description]

Dear [Recipient Name],

I am writing to provide you with a status update regarding the retrieval of the historical deed(s)
for the property located at [Property Address].

Our search efforts are currently in the following stage: [Status - e.g., Records Archive Search /
Microfilm Review / Awaiting County Response].

Current Findings:

[Insert details of what has been found so far, or state "No records have been located at this
time"].

Pending Actions:

[Insert next steps, e.g., Verification of book and page numbers / Physical inspection of municipal
archives].

Historical record searches can be complex due to the age of the documents and the methods of
filing used at the time of recording. We anticipate providing a final result or a further update by

[Expected Date].

Should you have any questions or require additional information in the meantime, please contact
our office.

Sincerely,
[Signature]

[Typed Name]



