
Date: [Insert Date] 

To: [Insert Name of Recipient/Court Administrator] 

From: [Insert Your Name/Firm Name] 

Case Name: [Insert Case Name] 

Case Number: [Insert Case Number] 

RE: Explanation of Extraordinary Daily Trial Transcript Expenses 

Dear [Insert Name], 

This letter is submitted to provide a formal explanation for the extraordinary expenses incurred 

regarding daily trial transcripts in the above-referenced matter. 

The decision to request expedited daily transcripts was necessitated by the following factors: 

• Complexity of Testimony: The trial involved highly technical expert testimony that 

required immediate review for effective cross-examination. 

• Trial Duration and Pace: Due to the accelerated schedule of the proceedings, counsel 

required overnight access to the record to prepare subsequent witnesses. 

• Inconsistency Management: Immediate access to the record was essential to identify 

and address conflicting statements made by witnesses during multi-day testimonies. 

• Judicial Requirements: [Optional: Insert if the judge requested specific portions of the 

transcript on short notice]. 

We believe these expenses were necessary for the diligent representation of our client and the 

efficient management of the judicial process. Attached are the relevant invoices and receipts for 

your review. 

Please contact my office if you require further documentation or clarification. 

Sincerely, 

[Your Signature] 

[Your Printed Name] 

[Your Title] 


