
[Current Date] 

[Recipient Name] 

[Recipient Address] 

[City, State, Zip Code]  

RE: FINAL NOTICE - DELINQUENT DUES FOR [Account Number/Property Address] 

Dear [Recipient Name], 

This is a formal Final Notice regarding your delinquent account balance with 

[Organization/Association Name]. As of today, our records show that your account remains 

unpaid in the amount of $[Total Amount Due]. 

Despite previous notifications, we have not received the outstanding payment or a request to 

establish a payment plan. Please be advised that this is your final opportunity to resolve this debt 

voluntarily. 

Account Summary: 

• Past Due Dues: $[Amount] 

• Late Fees/Interest: $[Amount] 

• Total Balance Due: $[Total Amount] 

Please submit the full payment of $[Total Amount] by [Deadline Date] to avoid further action. 

Payments can be made via [Payment Methods, e.g., online portal, check, or phone]. 

Failure to settle this balance by the date specified above will result in your account being referred 

to [a collection agency / legal counsel]. This may result in additional legal fees, liens against 

your property, or a negative impact on your credit report. 

If you have already sent your payment, please disregard this notice. If you believe there is an 

error regarding your balance, contact our office immediately at [Phone Number] or [Email 

Address]. 

Sincerely, 

[Your Name/Signature] 

[Your Title] 

[Organization Name]  


