ATTORNEY-CLIENT PRIVILEGED AND CONFIDENTIAL
Date: [Insert Date]

TO: [Insert Recipient Name/Entity]
FROM: [Insert Attorney Name], Esq.
RE: Declaration of Attorney-Client Privilege Regarding [Insert Case Name or Matter Reference]

To Whom It May Concern:

This letter serves as a formal declaration that the enclosed and/or attached documentation,
communications, and materials are subject to the Attorney-Client Privilege and the Work
Product Doctrine.

The information contained herein is intended solely for the use of the individual or entity named
above. These materials contain confidential legal advice, mental impressions, and strategies
prepared in anticipation of litigation or in the course of a professional legal relationship.

Notice of Non-Waiver:

The disclosure of this information to specific parties for specific purposes does not constitute a
general waiver of the attorney-client privilege or any other applicable protections. Any
unauthorized review, use, disclosure, or distribution is strictly prohibited.

Instructions for Unintended Recipients:

If you are not the intended recipient, please be advised that any dissemination, distribution, or
copying of this communication is strictly prohibited. If you have received this communication in
error, please notify the sender immediately and delete/destroy all copies of the original message
and its attachments.

Please ensure these documents are marked and filed as "Privileged and Confidential" within your
records.

Sincerely,
[Signature]
[Printed Name]
[Law Firm Name]

[Bar Number]
[Contact Information]



