[Date]

[Receiver Name]
[Receiver Address]
[City, State, Zip Code]

Re: Financial Reporting Requirements for [Case Name/Project Name]
Dear [Receiver Name],

In accordance with the appointment order dated [Date], this letter outlines the formal financial
reporting requirements you must adhere to during your tenure as Receiver.

Please provide the following documents on a [Monthly/Quarterly] basis:

o Balance Sheet: A summary of all assets and liabilities under receivership.

o Statement of Cash Flows: Detail of all cash receipts and disbursements.

o Income Statement: A report of all revenues earned and expenses incurred.

e General Ledger: A detailed record of all individual transactions.

o Bank Reconciliations: Copies of bank statements and corresponding reconciliations for
all held accounts.

e Asset Inventory: An updated list of all physical and intangible property.

All reports are due no later than [Number] days following the close of the reporting period.
Reports should be submitted in [PDF/Excel] format to [Email Address/Portal].

Failure to comply with these reporting standards may result in a formal review or further legal
action as dictated by the court.

Sincerely,
[Your Name]

[Your Title]
[Your Organization]



