[Your Name/Company Name]
[Your Address]

[City, State, Zip Code]

[Date]

[Recipient Name]

[Recipient Title/Department]

[Recipient Company Name]

[Recipient Address]

[City, State, Zip Code]

Subject: Enclosure of Required Statutory Forms - [Reference Number/Account Name]

Dear [Recipient Name],

Please find enclosed the required statutory forms as mandated by [Name of Act/Regulation]
regarding [Purpose of Filing].

The following documents are included in this package:

e [Form Name/Number 1]

e [Form Name/Number 2]

e [Form Name/Number 3]
These forms have been completed, signed, and dated in accordance with the current legal
requirements. We kindly request that you acknowledge receipt of these documents by signing the

attached copy of this letter and returning it to us, or by providing an official receipt via email.

Should you require any further information or clarification regarding these submissions, please
do not hesitate to contact me at [ Your Phone Number] or [Your Email Address].

Thank you for your attention to this matter.
Sincerely,
[Your Signature]

[Your Printed Name]
[Your Title]

Enclosures: [List Number of Enclosures]



