
[Date] 

[Recipient Name] 

[Recipient Address] 

[City, State, Zip Code]  

Subject: Notice of Degree Conferral 

Dear [Recipient Name], 

I am writing to formally introduce this document and notify you of the official conferral of your 

[Name of Degree/Title] in [Field of Study] from [Institution Name].  

The purpose of this letter is to serve as formal recognition that you have successfully satisfied all 

academic and administrative requirements mandated by the [Department Name/University 

Board]. This letter provides official verification of your status until your physical diploma is 

issued.  

By way of this conferral, you are now entitled to all rights, honors, and privileges appertaining to 

this degree, effective as of [Date of Graduation/Conferral].  

Congratulations on your achievement. If you require further documentation or have questions 

regarding this notice, please contact the Office of the Registrar.  

Sincerely, 

[Signature] 

[Name of Official] 

[Title/Office]  


