
Dear [Hiring Manager Name], 

I am writing to formally express my interest in the [Job Title] position at [Company Name]. 

Having followed your company's recent achievements in [Industry/Field], I am eager to 

contribute my skills in [Key Skill 1] and [Key Skill 2] to your team. 

In my previous role at [Current/Previous Company], I successfully [mention a specific 

achievement]. I am confident that my background in [Area of Expertise] makes me a strong 

candidate for this opening and would allow me to make an immediate impact. 

I have attached my resume for your review. I would welcome the opportunity to discuss how my 

experience aligns with the goals of [Company Name] during an interview. Please let me know 

your availability for a brief conversation or a formal meeting at your earliest convenience. 

Thank you for your time and for considering my application. I look forward to hearing from you. 

Sincerely, 

[Your Name] 

[Your Phone Number] 

[Your Email Address] 

[Your LinkedIn Profile URL] 


