[Your Name]

[Your Address]

[Your Phone Number]
[Your Email]

[Date]

[Hiring Manager Name]
[Boutique Law Firm Name]
[Firm Address]

Dear [Hiring Manager Name],

I am writing to express my interest in the Senior Litigation Paralegal position at [Boutique Law
Firm Name]. With over [Number] years of experience managing complex litigation in a high-
stakes environment, I am confident that my technical expertise and proactive approach align
perfectly with the personalized, high-touch service your firm provides to its clients.

Throughout my career, I have specialized in overseeing the full litigation lifecycle, from initial
discovery through trial preparation and appellate proceedings. My experience includes:

e Managing comprehensive e-discovery workflows and database administration.

o Drafting substantive pleadings, motions, and trial briefs.

e Coordinating complex document productions and privilege logs.

e Leading trial teams in court with seamless electronic presentations and exhibit
management.

I thrive in the boutique firm environment, where the ability to wear multiple hats and provide
senior-level support to partners is essential. I am adept at managing competing deadlines and
ensuring that every case file is trial-ready at a moment's notice. My goal is to leverage my
organizational skills and deep knowledge of [Specific Area of Law, e.g., Commercial Litigation]
to enhance the efficiency of your practice.

Thank you for your time and for considering my application. I look forward to the possibility of
discussing how my background can contribute to the continued success of [Boutique Law Firm
Name].

Sincerely,

[Your Name]



