[Your Name]

[Your Address]

[Your Phone Number]
[Your Email]

[Date]

[Hiring Manager Name]
[Law Firm Name]
[Firm Address]

RE: Senior Litigation Paralegal Application - Complex Commercial Disputes
Dear [Hiring Manager Name],

I am writing to express my interest in the Senior Litigation Paralegal position within your
Complex Commercial Litigation practice group. With over [Number] years of experience
managing high-stakes business disputes, I have developed the technical expertise and project
management skills required to support your firm's most demanding cases.

Throughout my career, I have specialized in the end-to-end management of complex litigation,
including breach of contract, securities litigation, and antitrust matters. My core competencies
include:

e Overseeing large-scale ESI protocols and document reviews using Relativity and [Other
Software].

o Drafting sophisticated legal documents, including discovery requests, motions to compel,
and privilege logs.

o Leading trial preparation for multi-week proceedings in both federal and state courts.

o Coordinating with expert witnesses and managing vendor relationships for forensic data
collection.

e Mentoring junior paralegals and legal assistants to ensure department-wide efficiency.

I am particularly drawn to [Law Firm Name] because of your reputation for handling landmark
commercial cases. | am confident that my ability to remain organized under tight deadlines and

my deep understanding of court rules will make me an immediate asset to your trial teams.

Thank you for your time and consideration. I look forward to the possibility of discussing how
my background in complex commercial disputes aligns with the needs of your firm.

Sincerely,

[Your Name]



