
[Your Name] 

[Your Address] 

[Your Phone Number] 

[Your Email] 

[Your LinkedIn Profile]  

[Date]  

[Hiring Partner Name] 

[Law Firm Name] 

[Firm Address]  

Re: [Job Title/Associate Position] Application 

Dear [Mr./Ms./Mx. Surname], 

I am writing to formally express my interest in joining [Law Firm Name] as a [Job Title]. Having 

served as a Human Resources Director for [Number] years, I am transitioning into the practice of 

law with a sophisticated understanding of the employer-employee relationship and the regulatory 

frameworks that govern the modern workplace. 

Throughout my career in HR leadership, I have managed high-stakes compliance audits, internal 

investigations, and complex labor relations. My background provides me with a "client-side" 

perspective that is rare in the legal field. I understand not only the statutes but also the 

operational realities, financial constraints, and cultural nuances that corporate clients face when 

navigating employment disputes and litigation. 

Key highlights of my background include: 

• Extensive experience in [Specific Area, e.g., ERISA, Title VII, or Collective Bargaining] 

from an executive implementation standpoint. 

• A proven track record of mitigating legal risk by developing robust workplace policies 

and training programs. 

• Strong analytical and communication skills honed through advising C-suite executives on 

human capital strategy. 

I am eager to apply my strategic HR expertise and my recent legal training to support [Law Firm 

Name]'s commitment to providing exceptional counsel in employment law. I am particularly 

drawn to your firm's reputation for [mention a specific firm achievement or practice area]. 

Thank you for your time and consideration. I look forward to the possibility of discussing how 

my unique blend of executive leadership and legal education can benefit your team. 

Sincerely, 



[Your Signature] 

[Your Printed Name]  


