
[Your Name] 

[Your Major/Year] 

[Your Phone Number] 

[Your Email Address] 

[Date]  

[Hiring Manager Name] 

[Company Name] 

[Company Address]  

Dear [Hiring Manager Name], 

I am writing to express my strong interest in the [Job Title] position with [Company Name], as 

advertised through the [University Name] Career Center. Having followed [Company Name]'s 

recent achievements in [Industry/Field], I am eager to contribute my skills in [Skill 1] and [Skill 

2] to your team.  

During my studies at [University Name], I have developed a solid foundation in [Area of Study]. 

My experience as a [Previous Internship/Role] allowed me to [Specific Achievement or Task]. I 

am confident that my academic background and my ability to [Specific Skill relevant to the job] 

make me a strong candidate for this role.  

I am particularly drawn to [Company Name] because of your commitment to [Company Value or 

Project]. I am looking for an opportunity where I can apply my problem-solving abilities and 

work collaboratively in a fast-paced environment.  

I have submitted my resume through the campus portal and would welcome the opportunity to 

discuss my qualifications with you during the upcoming on-campus interview sessions on [Date 

of Interviews]. Thank you for your time and consideration.  

Sincerely, 

 

[Your Name]  


