
[Your Name] 

[Your Address] 

[Your Phone Number] 

[Your Email Address] 

[Date]  

[Hiring Partner Name or Recruitment Manager] 

[Law Firm Name] 

[Firm Address]  

RE: Application for [Job Title/Associate Position] 

Dear [Mr./Ms. Last Name], 

I am writing to formally apply for the position of [Job Title] at [Law Firm Name], as advertised 

on [where you saw the ad]. Having recently graduated with [Degree Name] from [University 

Name], I am eager to contribute my legal research and advocacy skills to your esteemed firm. 

During my academic career, I distinguished myself as a competitive advocate, culminating in 

winning the [Name of Moot Court Competition]. Being named Champion in a field of [Number] 

participants required not only a deep understanding of [Specific Area of Law] but also the ability 

to craft persuasive oral arguments and draft rigorous legal memorials under pressure. This 

experience has equipped me with the practical courtroom decorum and analytical sharpness 

necessary to excel in a high-stakes legal environment. 

Beyond my success in moot court, I maintained a strong academic record and gained practical 

experience as a [Legal Intern/Clerk] at [Previous Firm/Organization]. There, I assisted in 

[mention a specific task, e.g., drafting pleadings or conducting case law research], which further 

solidified my commitment to [Specific Practice Area]. 

I have long admired [Law Firm Name] for its reputation in [mention a specific practice area or 

recent case]. I am confident that my dedication to excellence and my proven ability to handle 

complex legal disputes will make me a valuable asset to your team. 

I have attached my resume, academic transcripts, and a writing sample for your review. I look 

forward to the possibility of discussing how my background and skills align with the needs of 

your firm during an interview. 

Thank you for your time and consideration. 

Sincerely, 

[Signature] 

[Your Printed Name]  


