
Dear [Employee Name], 

Welcome to [Company Name]! We are excited to have you join our team. As you begin your 

journey with us, we want to share the core values and culture that define who we are and how we 

work together. 

Our mission is to [Insert Company Mission Statement]. To achieve this, we live by the following 

core values: 

• [Value 1]: [Brief description of how this value is practiced]. 

• [Value 2]: [Brief description of how this value is practiced]. 

• [Value 3]: [Brief description of how this value is practiced]. 

• [Value 4]: [Brief description of how this value is practiced]. 

Our culture is built on [mention key attributes, e.g., collaboration, innovation, transparency, or 

work-life balance]. We believe that by staying true to these principles, we create an environment 

where everyone can thrive and contribute to our collective success. 

We encourage you to bring these values to life in your daily work. If you have any questions 

about our traditions, workplace expectations, or team dynamics, please feel free to reach out to 

your manager or the HR team. 

Once again, welcome to the team! We look forward to seeing the impact you will make. 

Best regards, 

[Sender Name] 

[Sender Title] 

[Company Name] 


